Safety First
An office is not normally seen as an unsafe place to work but the reality is that there are lots of accidents waiting to happen in the school office. The most common type of accident involves slips, trips or falls, usually because electrical cords are placed in an unsafe manner in the office but according to the National Institute for Occupational Safety and Health (NIOSH) there are some other real hazards in an office environment. 
They include physical hazards like the one above, as well poor equipment and faulty work station design and the physical environment if it involves frequent exposure to high or low temperatures, humidity, light, noise or inadequate ventilation. There may even be chemical or environmental risks from things like cleaning supplies and the toners used in office printers.
One good idea to stay safe at work and to maintain a healthy office environment is to conduct a safety audit at least once a year. This can be done in an hour or so by one or two staff and involves going through a checklist that ensures that there aren't accidents waiting to happen. This should include looking at things like the air quality and temperature to ensure that they are adequate and inspecting walkways and corridors to make sure there aren't any visible hazards. 
Another area that should be looked at is the furniture in the office. Old, broken and improperly used equipment can result in a series of ailments and injuries like back and eye strain. Sitting in awkward postures or having to over-reach can produce similarly negative results. Working with ergonomically incorrect furniture and equipment can cause long term damage through repetitive strain injuries like carpal tunnel syndrome which affects five percent of the working population in the United States every year.
Not every accident or injury can be avoided but almost all are preventable. Making sure that work stations are properly designed with ergonomically correct furniture is one big step to take but constant monitoring on behalf of all staff to identify and rectify potential accident risks is just as valuable. Everyone must play their part to make the workplace as safe and comfortable as possible and the basic rule to follow is that if you see a hazard, like an extension cord snaking its way across the office you should take responsibility to correct it. Things that you can't fix should be reported, to your supervisor or to the maintenance staff as appropriate.
Remember that no one should ask you to put you at risk at work. If you feel that a particular situation is potentially dangerous to your health and safety you have the right to refuse to do it. Preventing workplace accidents and injuries is a very personal job that we all must take on and we can make that happen if we put safety first.
